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Applicants can access the electronic single application several ways from DCED's website www.newPA.com. The fastest way to access the
application is by clicking the Single Application link located in the top right corner of the home page. However, applicants can also access

the application by clicking on the Funding & Programs link or from the Educational
Tax Credit pages.

Improvement Tax Credit or the Opportunity Scholarship

If you have a problem at any time during the application process, please contact DCED Customer Service at 1-800-379-7448.

This link will take you

directly to the Single
Application Web page.
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The Single Application page provides general information about the application.

Business Community Local Government Funding & Programs

nside | has Section

. Single Application
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Information about the Single Application
is available on the Single Application
page. Click on the Single Application for
Assistance link or the Apply link in the
How to Apply box to go to the login page.

The Apply link can also be found on the Funding & Programs page
J and the EITC and OSTC program pages in the How to Apply box.



One-time Registration & Login

All applicants must complete a two-step, one-time registration process. If you already have a user name and password, you can use this
information to log in to the application. However, if you are a first-time user, you must complete the one-time registration process.

Login

What's New?
For an overvew of the changes in the new Single
Application please read Heip

User Name ’
Password r
LoGiIN
Important Note: If you registered in the old Single
Application, you should not Register again. Enter User Name
Please login with your current User Name and Password and Password.

to update your Account Information.

REQISTER ||
—_—_—
(First Time User? Click the butten above)

FORSOT FasswoRs = |
(Forgot Your Password? Click the button above)

If you are a first-time user, you must
complete the two-step, one-time
registration which includes setting
up the user name and password, and

your Single Application information.
See the following pages for details.

J Reminder: Always keep your user name and password in a safe place.

newPA.com | 3



PA Login Information

Creating a user name and password is the first step in completing the DCED Electronic Single Application. This information is connected to
the PA Power Port registration system, which allows you to have one user name and password for any applications across commonwealth
agencies that use the PA Power Port login. While DCED captures this information in its application, you must log in to the PA Power Port
website at www.login.state.pa.us/login if you need to make changes to the information or forget the password.

' pennsylvama

PA Login lutormation

USER NAME - must be a unique user
name. If the user name you are
trying to use already exists, please
select another.

PASSWORD - it is case sensitive and requires a
minimum of 8 characters that must include one
of each of the following: uppercase letter,
lowercase letter, number and symbol.

P 2
SECURITY QUESTIONS/ANSWER
e protects the identity of the
A account. The security answer is
case sensitive.
Single Apphication Information
. § PLEASE SELECT FOR PROFIT - This information will
' RLAR ¢ bk e V' %Ahe be used to accurately determine programs in which
you would be an eligible applicant. See following
page for details.

I All fields marked with a red diamond are required.



Single Application Information

The second step of the registration process is your Single Application Account Information. To accurately determine what DCED programs
you will be eligible for, you need to tell us if you are applying on behalf of a for-profit, non-profit or government entity. This information
becomes your “User Settings” and should only be changed if necessary. An option to automatically populate the Applicant Information
section with this information is available. Any required changes to this information can be done in the application by clicking “User
Settings” in the red menu bar.

The next screen will differ depending on which type of entity you've selected. In this case, we will use a “For Profit” business. Remember—
only fields marked with a red diamond are required.

Apply as a For Profit business to display
EITC and OSTC program buttons.

ingls lication Infurmation
L] lication Informatio

Reser
Ao You Applying As7 ; ~ )
Fee T Apying * ForPro®  Hea Praft © Gowewnmest | Other
Company-Entity Type [ - »
SISO R Limited Liatsity Parnesship Partrershin

Sate Prosnstaeshin " Liruted Liabity Corporation

5 Corparation C Corporation
Fedezal Erngloyers Ident fzator Mumber i
{FEI; Or 8514
o Hequsira Ta apply for o SAP Vencar Flumzie: please chiek the b

SAF Vendor &
IXENEENR O XXX XN, |

gl slas For formanen cn how 1o femsler you! busnass hck tha hnx
AcCepesatod in B4 - Yoz
Registerad to do dusiness in PA7 Yas
Company Entty Hame ®
CEQ .
CED Tle ”

Apication Comact Hame

S B ) Application contact information is not
Title ot tha Contacl perscn a required field; however, if this
Phare i — information is added, it will populate
T into the application if you select that
Emai | ‘ option on the applicant tab.

(i afferent from abowe]

newPA.com | 5



Create or Edit Application

Once you have successfully registered your user name and password, this page will appear each time you log on to the application.You
have a choice to create a new application, edit an incomplete application, or delete an incomplete application. Once you create an
application, you can exit and return to the application as many times as necessary to complete.

Begin a New Application

USER SETTINGS - This is the information you entered into your
Single Application Account Information. You can update this
' pennsylvania information as necessary by clicking on User Settings.
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To apply for EITC or OSTC programs, click the
Proyect lame appropriate program button. The buttons will only
appear if you have your User Settings setup as a
R R “For-Profit” business. To change the User Settings,
Yii = click on User Settings in the red menu bar.

ATe you applying fof assis1ance as outhned in @ signed and accepted oNer leter from the Governor's Acan Teamn (GAT)?

¥

TECREATE & NEW APCLCAT -

Edit or Delete Incomplete Application

If you decide to exit the application prior to completion, it will be saved and displayed under Incomplete Applications on this page.
You have the option to Edit the application or Withdraw the application.

Click EDIT to enter the incomplete
application

Incomplete Apphications

ntomplele azpkcaions ol oe aulomaticedy wandrawn by OCED one vear of nact. gy

ApplcantCompany Program

Jpgerturty Scholrshg Tes! Appicatan 7

Oppcriunty Schcarshp Tax Crede

Click WITHDRAW to delete an
incomplete application

J Note: If you select Withdraw, the application is deleted.




Application Menu Bars

Options to Save or Print the application appear on the blue menu bar. The application is saved as you move through the application.
However, if you are stepping away from your computer for a period of time, please click on the Save button. You can print the application
after selecting a program.

' pennsylvania

I
| pphCar Adpnriiy Lot F 0 O

The option to Print the application is
available after selecting a program.

The application saves information as
you click from tab to tab; however, if
you step away from your computer
for a period of time, click Save.
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Applicant Tab

You can choose to populate the application by selecting the Use Account Information button, When selecting the button, the fields will fill
with the information stored in User Settings. Two additional fields are required, NAICS Code and Enterprise Type. A dropdown box will be
available to select the NAICS Code. The Enterprise Type requires a check box to be selected (see page g.)

‘ pennsylvania

‘_‘ Spgmeant O Adiends e
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Apphcant:

brogram: Educ aticnal Imgeovement Tas Cremt Sk - Lo Optional - To populate the application
it Infarmation with the information you entered into
el iy R T A your User Settings, click the USE

ACCOUNT INFORMATION button.

T L ted Liaboe, Pannarship 7 Rannership

b Govsmmant ' Bon-Prefit Corpouatian

Hrppoatoosin Limited Liabahty Company

" S Corpeeation C Corporation

NAICS Code - This field does not populate from
User Settings. A dropdown box will help you to

Apoes 30! Hamas

1niCS Cade |

FRINVSST Humnbe select the NAICS Code; continue to make selections
(wexxckn el until a 4-digit number appears in the box.
CEQ o
CED Tee [

SAF Vengon &
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Enterprise Type

This field does not populate from User Settings. Please check all that apply.

=Merpnse 1 ype

VICATE the Typan 01 67ETIen ITAT SoNc il INe OUSINT AT RIED M 8 -y M, WPRCE MGee AN [oa Ty Te

Continue - This will move you through
the application page by page.
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Addenda Tab

The Addenda Tab is program-specific information required by the program office in accordance with the program guidelines. All items are required.

|
- pennsylvama '

A g et Vieb Apph: atwn 8 50
Progeam. | duc 2iony impiovemant Tav Credd v -
State P& Select the County and Municipality based on where the
Connty —r 6y e business is located. Out-of-state companies should select
Municipality elwct Mrac.pist, = @ statewide project.
PA House * =
R e The County and Municipality selections determine the
U5 Buictel @ Legislators that appear. If more than one selection is possible,
" e o you will need to select the Legislator.

QEAT DO QUESLEA L enter INe dollar ame
AUt Vs Ofe T amount aill appearl o Cus

2 2ONAYED Inlo
CLE Enteredin e

1e Tian CHEQILION 10 Quesbon & Tre aMouit OHn
Sudg el on me gonted Cop, ol the 2uBrifted agplicaban

The dropdown box for Question 4 will differ based upon the
R R SR L A  program selection. The program commitment selected and dollar
) amount donated (Question 5) will be used to calculate the tax

credit amount.

Click Calculate Tax Credit
—the calculated tax credit

The calculated tax credit Enter whole dollar amount of donation. 'l will display. If the program |
amount is displayed. This commitment or tl:te

amOUnt w‘u be entered in £ Piagze wnlzrthe 2ol Tliunt 2 Do donated per yoar hiough M8 Educatnnal Imarcsement far redd Fragran * donated amount is

the budget on the printed L changed, click Calculate
copy of the submitted & ToxBretit Amauni # hiasprie RS Tax Credit to recalculate

Soate paed 10 calculate vour tolal tax credn |

application. : . the tax credit amount.
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Certification Tab

If all the fields marked with a red diamond are not satisfied, the application will provide the required sections and fields that are missing
information. You will not be able to submit the application until all required information is completed.
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LS S e T Caardeat

Apphcant. Vieb Apphcation £ 303042

Progeam. Educational improvement Tax Ceept raen b net Showt | - —
~ - - & '] -
Appiication Certifica

dletad pefoes you are able fo subml 1hs

The follawing sections are incomplete, A requied fielps marres wih 3 180 manand (*) Taist 82 2

appbcanarte QCED

This is your Web Application number.
Please keep this number for reference.

Ertity Type o roquired P

Apphc ant Hame 14 requaet Once you successfully submit the

HAICS Cede s rot 2 valid o0 digt cods application, you will receive

FEIN Humber 15 raquired : i 2 k!

Ced 1y recured confirmation with your 12-digit Single
Application number.

dpagaliant

Ced Tale s reguited
Contact Hame ig 12quosn
Contact Title s required
Phane Humter mast & 3 vabd phone numbe FErane une iratead of spaces Muat include aea cade xnx o wxs cooes
Phons Plumbet s wequoeit
Mailing Adaress iz required

City 15 recanred

Jip Code 1 orequired
Enterprise Typa s 1equied
Appizant Infoimaten has nal saed coerectly

L A R I I S R .

Click the links to go directly to the
Project Site | osationis) tab where information is required.

Frogect Ste 1 County i5 1aquied

Praject Site 1 Muricipality 13 1aqueed
Progect Site 1 PA House Distiet s re
Praject Site 1 PA Senate Distnzl o5
Prosct Site 1 45 Conginssienal Moy

uiegd
Dhalrst o ruguitnn

..

Program Budger

o Funding Sowce "Educalional Improvernent Tax Cradit ~ must have a Grand Tatal grewter than sero
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Submit Application

Once you have completed all required information, you are ready to submit the application. You must click the “Submit Application”
button to send the application to DCED.

After clicking the Submit Application button, you will receive a confirmation page that includes the 12-digit Single Application number for
tracking purposes. The option to print a copy of the completed applicaticn and signature page are available. You are required to mail the
signed signature page to DCED.

Véeb Appication & 2030425

Apphcation Certification

All? the smgqueed sechims al he vweb apphostion have Been complata d yuu have fevenad 1he apohidlon vou gy subest il to BCED lot eacessng

After submitting, you will no longer be able to make changes,

the SpPhealon has teen sulimitled you will 528 3 Corforalion pags ¥ yia 18 1Ol Sex e canfemation pags pease cunlact DCEQ Custone!
-376. 7448

Alung wath 2 wel apphoation s alo necassany 1hal you 5.90 3 coay ol ihe simature gage amt mal 4 1 DCED dlang wili any papsr SUppomnG
dooumente You will b2 gaan an appINURTyY 10 pArs Ine sigraties page aang with a copy of tha 3ppiicaticn immediately a%ar vou susmit

&han fot the Hores cags  Chek
trated in tha rew Single

cl have 5 Pontel 3510t

O you wash la pant The page later i may phal youd Submidtad ape
e top ealbar Thes wil dsplay 3 page of ail the aprhic ations yau ha

W yuu Curently do
tha hnx tabeled Sutretten Apghs atians n
Agpecatan by Assintabce

Click the Submit Application
button to electronically submit
the application to DCED
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Successfully Submitted Application

The Application Certification page displays the 12-digit Single Application number, which is your confirmation that the application has
been submitted to DCED. You have the option to print the signature page or the entire application.

The applicant cannot make changes to the application once it has been submitted to DCED. If changes are required, please contact DCED
at 1-800-379-7448.

Web ID # is displayed.
' pennsyivania

———— e

AU I

Apprcant: TITC and OSTC Test Company

Yieb Appicabon @
Program: Educatonal Impriraemer Tax Cret el e

e~ artific aticn

Appl wealin

Single Application I

The worb apptication hay been sucersslolly submidted ta DCED for proce c2ing oy pecessary 1hat s 00 sgn A copy ! the sigeatcie page ang mal it 1a
CCED alarg with any gaper suppsairy decurrenls

The 12-digit Single Application number will be displayed.

The 3Ignature page may alsc 0e onnted now Yoo May aisa phal submitted appheahions from the Home
Apphcations™ : the 13 1nolbas

page  Clok tha ok lapelad " Submatied

Sunaduic FPage oy e Applicant has options to print the entire
(2 ADgRAUCH wilh Segiii Pag: application or the signature page only.
| NOTE: The printed copy of the
| The signature page alang with any paper suppiing decumeals QL Naed to the wiawing pddresy app“cation for EITC and OSTC programs
, will contain additional information
Pennsylvania Deparument of Community and Economic Develdpment

Commonwealth Keysione Building supplied by the program office.
At Customer Service Center
400 North Street, 4th Floor
Hanisbury, PA 1711200224

Mail the signed signature
page to the address shown.
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Click Submitted Applications
' pennsylvama

Sabrrted Apphcatons iper Sedtirags

ATOr J858080ce aftar A br=! name f2¢ 1he proact o p ta Sofy Characiers: A3 B8 war whAIAEr yLy NAGS Palp S&a st youl progt

AGTAM yOou wanl 1o Appay 1t Atawer ha

Do you need help selecting your program?

Yus o w

Are you applying for assistance as outhned in a siQned and accepled offer letter trom the Governor's Action Team [GAT)?
Ho =

All successfully submitted applications will appear under Submitted Applications. You can search for the application by entering the web

ID in the search field or by scrolling through the applications shown. To view the application, click on the VIEW button.

' pennsylvama

Enter the web ID number or 12-digit Single Application
Submitieo Apphcations  User Seimges Number into the search field and click SEARCH

omitted Applications

l' d Single App

Project Name

Crpcrtunty Scholvskg Tav Creat Opgorturty Schoorste Tax Credt 30298

Click VIEW button

The ID number is the web
application number.

14




The submitted application will open to the Application Certification. Options to print the applicati

' pennsylvania

Appncant: TITC and DSTC Test Company
Program: Educatonal Impeoement Tas Cradr

Single Application ID & 20130718998

T fcation has teen saccesstolly sobrilted 1o DURD for pracessing I i snces aary Whaf you wgn 8 copy

CLED alobg with any saper sugpeding decuntenls
The sigrature page may alst be orned now  You may also
Apphcations” @ the top 1golbas

only

The wignatute page alarg with any, paper Suppeing Jdecurrd L2 De moted o the %

Thing addredy

Pennsylvania Depanment of Community and Economic™
Commonwealih Keystone Building

Ann: Customer Service Center

400 Honh Street, 4th Floor
Hanisbug, PA 17120.0224

glopment

Vet Appixation - 3010425

e the wigtalote page and Taetof g

prat sutimitled acpheahions from 1he Mome page Chek tna ok labslad Submutiad

on and signature page are available.

Options to print the entire
application or the signature page

are available. NOTE: The

printed copy of the application for
EITC and OSTC programs will
contain additional information
supplied by the program office.
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For more information, contact:

Pennsylvania Department of Community and Economic Development
Commonwealth Keystone Building

400 North Street, 4th Floor

Harrisburg, PA 17120-0225

Tel: 866.466.3972 | newPA.com

|
|

pennsylvania
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